
LEGACY DANCE COMPETITION 
STEP-BY-STEP GUIDE: REGISTRATION & COMPETITION ENTRY 

Welcome to the step-by-step guide for registering and signing up through our new system!


Starting this year, we’re working with a new online platform to make registration and enrollment 
for our dance competitions smoother. This guide will walk you through how to register your dance 
studio and add dancers to your account, before registrations open on September 7th.


1. ADD DANCERS BEFORE REGISTRATIONS OPEN ON SEPTEMBER 
7TH (OPTIONAL) 

Go to https://legacydc.dancecompgenie.com


Go to ‘ADD NEW ACCOUNT’, enter your email address, and follow the steps to register with 
DanceComp Genie.


Note: If you already have an existing account through another organisation that uses DanceComp 
Genie, you can simply log in with that same account.


Once your account has been created, log in and click on ‘DANCERS’ under ‘+ ADD NEW 
REGISTRATION’ to add your dancers to your account in advance.




In the next screen, ‘DANCERS IN THIS SEASON’, click on ‘CREATE NEW’. In the following 
screen, enter the required details for the dancer you wish to add. Once all the information is 
correctly filled in, click ‘SAVE DANCER’. The dancer will now appear in the ‘DANCERS IN THIS 
SEASON’ overview.


Repeat this process until all desired dancers have been added. Click the ‘SUBMIT SEASON 
DANCERS’ button at the bottom to permanently save your dancers to your account. They are 
now saved in your account. When you register later, you’ll be able to easily select these dancers 
to add them to an act or routine.










2. REGISTER STARTING SEPTEMBER 7TH 

*In case you haven’t made an account yet, see the steps in section 1 above. 

If you have any questions or remarks, don’t hesitate to contact us at 
legacydancecompetition@outlook.com or at our new email address: info@legacy-
dancecompetition.com 
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Once your account has been created, log in and click on ‘+ ADD NEW REGISTRATION’ in the 
top right corner to start a new registration.


In the dropdown menu, select the event you want to register for. These options will only be 
public once our registrations open. The Test Event that you can already see when logging in 
before September 7th, is not a real event and is only there for us to train and get familiar with the 
new system. 





Enter the name of your routine (solo, duo, trio or team name) and click ‘ADD AS A NEW 
ROUTINE’.


You will now be taken to the ‘DANCERS OF ROUTINE’ screen. Click the ‘CREATE NEW’ button 
and enter all the details of the dancer you want to add or select the dancers that you have 
previously added to your account. 
 
Repeat this process until all dancers for the desired routine have been added.


 
 






Once all dancers have been added, they will appear under ‘SELECTED DANCERS’. 
When your routine is complete, click the ‘DONE’ button.


You’ll then be taken to a screen where you can complete your routine with the required 
information. Select the appropriate ‘DANCE STYLE’ from the dropdown menu and enter the 
choreographer’s name.


When everything is correctly filled in, click ‘SAVE ROUTINE’ to save the routine.










(Once you have completed all the steps, you will be directed to the 'SAVED ROUTINES' screen. 
Repeat this process until you have added all the acts you wish to register.


Your acts have now been added to our system and are automatically assigned to the correct age 
category.


Once you're ready, click the ‘CONTINUE TO CHECKOUT’ button. You will be taken to the 
‘CONFIRMATION’ screen, where you'll see an overview of the number of acts and the total 
registration fee. You can also add any remarks here (for example, if one of your acts uses props, 
you can mention it in this section).







If everything is correct, click ‘CONTINUE’ again. You will then be taken to the final ‘CHECK OUT’ 
screen, where you’ll find the bank details for payment, which must be completed within 7 days. If 
all the information is accurate, simply check the box ‘I Agree with the terms and conditions’ 
and click ‘CHECKOUT’ one last time.


Your registration is now complete. You will receive a confirmation email with an overview of your 
registration and all the necessary information.




IMPORTANT NOTE 

If you have previously registered via DanceComp Genie with another organisation, you have the 
option to import your acts from that organisation. To do so, click the ‘TRANSFER FROM OTHER 
COMP’ button in the ‘ADD NEW REGISTRATION’ screen, then follow the steps to add those acts 
to our organisation. 

When you type in the routine name when registering, these routines / acts will also show up if 
they have previously been saved to your account through another organisation. 


If you have any questions or remarks, don’t hesitate to contact us at 
legacydancecompetition@outlook.com or at our new email address: info@legacy-
dancecompetition.com 
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